OO0 yrBep:xnenun IloJio:keHus1 0 mopsiake odecreyeHus y4eOHOM TUTEPATYpOH
o01meo0pasoBaTesbHbIX Yupe:xkaenuii PT, Ilopsiaka ydera 0M0JIM0OTEYHOT O
doHga yueOHOM JIUTEPATYPHI 0011€00PA30BATEIBHOTO YUPeKICHUS

IIpuxka3z MunucrepcrBa oopasopanusi 1 Hayku Pecnnyosimku TaTrapceran

ot 30 mapTa 2012 r. N 1877/12

"O0 yrBepxkaenuu Ilosoxkennst 0 mopsiake odecnevyeHus: yaeOHoi
JIATEPATYPOii 0011e00pPa30BaATEIbHBIX

yupe:xkaenuii PT, Ilopsiaka ydera 0udamoreynoro ¢gponna yuedHou
JMTEePaTyphbl

001eo0pa3oBaTeIbHOIO YUpexaeHus'

B cooTtBercTBHHU co cTaThsimMu 29, 55 3akona Poccuiickoit @enepanuu
ot 10.07.1992 N 3266-1 "O6 o6pazoBanun", pacniopsixeruem [IpaButenbcTBa
Poccuiickoit @eneparuu ot 21.07.1997 N 1022-p, B 11en1x onTUMHU3AIAN
o0ecrnieueHus: yueOHOU TUTepaTypoi o011e00pa30BaTEIbHBIX YUPEKACHUN
Pecny6nuku Tatapcran, mpukasbiBalo:

1. YtBepauTs:

[Tonoxxenue o nopsyike odoecrieyeHus: yueOHOM TuTepaTypoit
oOmieoOpa3zoBarenbHbIX yupexaeHuit Pecnyonuku Tatapcran (npuioxenue 1);

[Topsinok ydyeta Oubaroreynoro ¢hoHma yueOHOM JIUTEpaTypPhl
00111e00pa30BaTEIBHOTO YUpexkAeHuUs (MIPUII0KEHHE 2).

2. CexTopy y4eOHO-METOANYECKOTO COMTPOBOXKICHUSI 00pa30BaTEILHOTO
nporiecca (Moteirysuius JI.H.) qoBecTr HacTOAIIMM MPUKA3 10 CBEICHUS
pyKOBOJUTENEH OT/AENIOB (yIIpaBleHU) 00pa30BaHUS UCTIOTHUTEIBHBIX
KOMUTETOB MyHUIIMNIANBHBIX 0Opa3zoBanuii PeciyOnuku TaTapcras.

3. PexoMeH10BaTh pyKOBOJMUTEIISIM OT/IENIOB (yIpaBieHU) 00pa3oBaHuUs
UCIIOJIHUTENIbHBIX KOMUTETOB MYHHUIIUIIAILHBIX 00pa3oBaHuil PecriyOnuku
TaTapcTtan 10BeCTH HACTOSIIMIA MPUKA3 A0 CBEJIEHUS 00111€00pa30BaTEIbHBIX
YUPEKICHUM.

4. Ilpu3HaTh yTpaTUBIIUM CHITY TTpUKa3 MUHHUCTEpCTBA 00pa30BaHUs U HAYKU
Pecniy6muku Tarapcran ot 12.01.2012 r. N 102/12 "O06 yTBepKAeHUH MOJIOKECHUS
0 mopsiike oOecrieueHus: yueOHo JIuTepaTypoil o01eo0pa3oBaTeIbHbBIX
yupexaenuit PT, Ilopsiaka yaera 6ubiroredHoro GpoHia yueOHOM IUuTepaTyphl
0011e00pa30BaATENBLHOTO YUPEXKICHHUS .

5. KoHTpoJIb 32 NCMIOJTHEHUEM HACTOSIIETO MPUKa3a BO3JIOKUTH HA
3amecturens muHuctpa A.K. 3uHHypoBa.

H.o. muaucTpa A.. IToMmrHOB



[Ipunoxenue 1

IHoJi0:xeHue
0 mopsaKe odecrnedyeHUus yueOHOM JIUTEPaATypoi 001e00pa3oBaTeIbHbIX
yupe:xknenni Pecnyoamku Taraperan

(yTB. npukazom MuHucrepcrBa oopazosanus u Hayku PT
ot 30 mapTa 2012 r. N 1877/12)

1. O01Me noJioKeHus

1.1. Hacrosiee [lonoxxenue o nopsake odecrnedeHrs yueOHOM JIUTepaTypoit
obmreoOpa3zoBaTenbHbIX yupexaeHuii Pecyonuku Tarapcran (manee -
[Tonoxenue) pazpadoTaHO B COOTBETCTBUU CO CTaThaMu 29, 55 3akoHa
Poccuiickoit @eaepanuu ot 10.07.1992 N 3266-1 "O6 ob6pazoBanun",
pacniopspxkenueM [IpaBurensctBa Poccuiickoit deneparuu 0121.07.1997 N 1022-p
U YCTaHaBJIMBAET MOPAIOK o0ecrieueHus: yueOHO! TuTepaTypon
o0meoOpa3oBarenbHbIX yupexaeHuil Pecnyonuku Tarapcran (nanee - [lopsinok) u
OCHOBBI B3aUMOOTHOUIEHHUH 00111€00pa30BaTeNbHbIX YUPEKICHUH (Haee -
VYupexnenus), oTAeN0B (yIpaBiieHUi) 00pa30BaHUs UCIIOJHUTEIBHBIX KOMUTETOB
MYHHUIIUTIATBHBIX 0Opa3zoBanuii PecryOomnuku TatapcTan (nanee - MyHUITUNIAIbHBIC
opranbl), MunucrepcTBa oOpazoBaHus U Hayku PecniyOonuku Tarapceran (nanee -
MunucrepcTtBo), UHcTUTYTa pa3BuTusa odpazoBanus Pecriyonuku Tatapctan
(manee - IHCTUTYT) B 4acTH oOecrieueHus 0011eo0pa30BaTEIbHbIX YUPEKICHHMI
Pecny6siuku Tarapcran yueOHOM 1UTepaTypoil B COOTBETCTBUHM C (penepaibHbIMU
Y PETHOHAJIBHBIMU TIEPEYHSAMH Y4eOHOU TUTEpaTyphl, PEKOMEHI0BAHHON
(momymieHHOM) K UCTIOIb30BAHUIO B 00pa30BaTEIbHOM MPOIECCE B
00pa30BaTENbHBIX YUPEKICHUSX, PEaTU3yIOIINX 00pa3oBaTeIbHbIe TPOrPaMMBI
o01iero o0pa3oBaHus ¥ UMEIOITNX TOCYJaPCTBEHHYIO aKKPEIUTAIUIO (Jajee -
denepanbubie U PernoHanbHbIe IEPEUHN).

1.2. Obecnieyenne rocyJapcTBEHHBIX U MyHUITUNATBHBIX Y UpPEkKACHUIMI
Pecny6iiuku Tatapcran yueOHO# uTepaTypoil B COOTBETCTBHH ¢ 0a3MCHBIM
y4€OHBIM TUTAHOM OCYIIECTBIISIETCS 32 CUET CPEICTB PECIyOIMKAaHCKOTO OI0KETa,
MYHUITUTIATBHBIX OFOPKETOB, MHBIX HUCTOYHUKOB, HE 3alIPEIICHHBIX
3aKoHOJaTenbCTBOM Poccuiickoit denepanuu u PecniyOnuku TarapcTan, a Takke
Ha OCHOBaHMM PernamenTa obecriedeHus yqammxcs yueOHoU JuTepaTypoi
(mpunoxeHue).

1.3. HopMaTuBHBINA CPOK UCIIOJIB30BAHUS YUEOHOM TUTEPATyphl COOTBETCTBYET
CPOKY AeicTBUsA (peiepanbHbIX TOCYIaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB.



2. Ilopsinok obecnieyeHust y4eOHOM JUTEPATYpPOH 00111€00pa3oBaTeIbHbIX
yupe:xknennit Pecnyosmku Taraperan

2.1. KomnereHmus YupexaeHus.

2.1.1. Yuurens:

- aHAJIM3UPYET HEOOXOAUMOE KOJIMYECTBO yUEOHOM! JIUTEPATYPHI,
o0ecrneunBaroIIel peaau3alnio yueOHoro miaHa Y YpexaeHUs ¢ y4eTOM
MIPEEMCTBEHHOCTH TI0 BepTUKAIN (TIPeeMCTBEHHOCTh 00ydeHus ¢ 1 mo 11 ki) u
TOPU30HTAIH (LIETTOCTHOCTh Y4€0HO-METOAUYECKOTO KOMILIEKCa: TPOrpaMMma,
y4eOHHUK, METOANYECKOe TocoOue, TUIaKTUIECKUE U pa3aTOYHbIe MaTepUaIbl
(manee - YMK)) B cooTBeTcTBUU ¢ 00pa30BaTEIbHON NPOrpaMMOi Y upexaeHus,
KOJIMYECTBOM YYaIlIUXCs, U GOPMHUPYET NOTPEOHOCTh B yUeOHOM JIUTEpaType 1O
CBOEMY IIPEIMETY;

- CJIEJIUT 3a COCTOSTHUEM Y4eOHO IMTepaTyphl 110 CBOEMY MPEAMETY;

- 00ecreynBaeT COOTBETCTBUE UCIIOIB3YEMON yueOHOM JTUTEpaTyphl
(denepanbHBIM TOCYJapCTBEHHBIM 00pa30BaTeIbHbIM CTaHAapTaM, PenepanbHbIM
U PernoHaibHbIM NepeuHsIM;

- BHOCUT NPEJIOKEHUS 00 yTBEPKACHUU Ha MIEJarOTHYECKOM COBETE
VYupexaeHus nepeuHsi yueOHUKOB 110 CBOEMY MPEIMETY, HEOOXOAUMBIX JJIs
peanuzaiuu 00pa3oBaTEILHON MPOrpaMMbl Ha CICAYIONUNA YYE€OHBIN ro/;

- CBOEBPEMEHHO MPOXOAHUT KYPCOBYIO TTOJITOTOBKY 1O TIPETIOIaBAHUIO B
COOTBETCTBHH C 3asABieHHbIM Y MK.

2.1.2. KytaccHblil pyKOBOJIUTEIb:

- YYaCTBYET B BbIJJaU€ U MPUEMKE YUEOHOU TUTEPATYPBI U3 OMOIMOTEYHOrO
dbonna YupexaeHus;

- IPOBEPSIET HAIMYKME KOMILJIEKTa Y4EOHOM JIMTEpaTyphl Y KaXJA0r0 y4arierocs
KJiacca;

- ”THQOPMHUPYET POAUTENEH yUaITUXCsl O TIepEeYHE HEOOXOUMON yueOHOM
JUTEpaTyphl, BXOJAIEH B KOMILJIEKT y4allerocs JaHHOTO KJlacca; KOJIMYEeCTBe
y4eOHOM JIUTepaTyphl, UMEIOIIEHCS B OMOJIMOTEKE; OTBETCTBEHHOCTH POJUTENCH
3a COXpPaHHOCTh Y4eOHOH TuTepaTyphl;

- COZICHICTBYET MEPBOOYECPETHOMY OOECTICUEHHIO YUeOHOM TUTepaTypoit
yUalxcs U3 COIMAIFHO HEe3AIIUIIICHHBIX CEMEH MMyTEM BBISIBICHUS TaKUX
yUaluxcs, COCTaBICHUS U MPEIOCTABICHUS TOMMEHHBIX CITUCKOB YUUTEISIM-
peMETHUKAM U OMOIMOTEeKapIO.

2.1.3. bubnuoTtekaps:

- IPOBOJIUT aHaIU3 OMOIMOTEYHOTO (POH1a yueOHOM TUTEepaTyphl Ha €ro
COOTBETCTBHE peaanu3zyeMoil YupexaeHrueM o0pa3oBaTeIbHOM MporpaMMme;

- (hopMupyeT MoTpeOHOCTh YUpekACHHUS B yUeOHOM TUTEepaType; COCTABISICT
COBMECTHO C 3aMECTUTEJIEM JUPEKTOpa Mo y4eOHOM paboTe 3aka3 Ha yueOHYIO
JUTEpaTypy U NPEICTaBIISIET €0 Ha YTBEP)KJIEHUE PYKOBOIUTEINIO;

- TOTOBUT OTYET YupexaeHus 00 obecredyeHnH yueOHO! JUTepaTypoi Ha
HOBBIN y4€OHBIN TO/1 U O MOCTYIUICHUH yueOHO! IUTepaTypbl B OMOIMOTEUHBIN
(GOHJT B COOTBETCTBUH C 3aKa30M;



- COCTaBIIsAET 0a3y JaHHBIX U3JIUIIHEN y4eOHOM TUTEpaTyphl 0 Y UPEKICHUIO
JUTSI BKJTFOUEHHUS B MYHULIUIIANIBHBIN U peciyOJMKaHCKU 0OMEeHHbIE (DOH/IBI;

- KIHQOPMHUPYET eJaroroB 0 HOBUHKAaX B 00JIaCTH Y4€OHOTO KHUTOU3/IaHUS;

- IPOBOJUT MEPONPUSATHS, HAPABIECHHBIE HA BOCIIUTAHUE Y YUAIINXCS
OepeKHOTO OTHOIIEHUS K yueOHOM uTepaType (IpOBOJUT KOHKYPCHI MEXKITY
KJIACCaMHU Ha JIYYIIYI0 COXPAHHOCTh Y4eOHOU JIUTepaTyphl, y4aCTBYET B KIIACCHBIX
yacax U JPYruX MEpONpUATUSIX, TOCBSAIIEHHBIX OEPEKHOMY OTHOIICHUIO K
KHHIaM, B TOM YHCJI€ K y4eOHOH JIUTepaType, OpraHu3yeT MEJIKUNA PEMOHT
y4eOHOI TUTepaTyphl).

2.1.4. 3amecTuTens pyKOBOIUTENS YUpEXKACHHS 0 y4eOHO-BOCITUTATEbHOM
pabore:

- KOPPEKTUPYET 00pa30BaTENbHYIO IPOTPAMMYy Y UPEXKIAEHUS B COOTBETCTBUU
(denepaibHBIMU TOCYAAPCTBEHHBIMH 00pa30BaTEIbHBIMUA CTAHAAPTAMH U
UMEIoLIMCS (POHIOM YyU4eOHOU JTUTEpaTypPHI;

- OCYUIECTBJIIET KOHTPOJIb 32 00ECTIEYEHUEM YUUTEISIMU PEEMCTBEHHOCTH
oOyuenus no Beptukanu (c 1 mo 11 xi.) u ropuzonTtanu (uemoctnocts YMK -
nporpaMma, ydeOHUK, METOIMYECKOE ITOCOOUE, TUAAKTUUECKUE U Pa3/1aTOUHbIE
MaTepuasbl) B COOTBETCTBUM ¢ 00pa30BaTENbHOM MpOrpaMMoin Y UpexK1eHus;

- KOHTPOJIUPYET 00€CIIEYEHHOCTh yUaluxcsl y4eOHOM TUTepaTypoi B
COOTBETCTBHHU C YTBEpKJICHHBIMU Y MK

- Opranusyer padboTy 10 COCTaBJICHUIO MEPEUHs YUEOHOU JTUTEPATYPHI,
3aKa3bIBAEMOM Ha CJIEYIOIMH y4eOHBIN roj s pean3ai 00pa3oBaTeIbHOMI
IIPOTPaMMBbl Y UpPEXKIACHUS;

- OpraHusyer padboTy € MearornyeCKUM KOJIJIEKTUBOM 10 U3YYEHHIO U aHAIHU3Y
denepanbHbIX U PernoHanbHbIX MEPEUHEN;

- KOHTPOJIUPYET COOTBETCTBUE peanuzyemoro Y MK Vupexnenus: yueOHbIM
nporpammam, denepanbHbIM U PernoHanbHbIM EPEUHSIM;

- (hopMupyeT 3asiBKY Ha MOBBIILIEHUE KBATU(PUKALUU YIUTENIEH 10 U3YYEHUIO
HOBbIX YMK.

2.1.5. PykoBoauTenpb YUpexaeHus:

- HECET OTBETCTBEHHOCTH 32 KOMIUIEKTOBAHME, ITOJTHOE UCITOJIB30BAHUE U
COXpaHHOCTh (POHJIa yueOHOI IUTEepaTyphI;

- YTBEPKAAET CIIUCOK YUYEOHOM JINTepaTypbl, HEOOXOIUMOM JUIsl peanu3aliu
00pa30BaTeIbHON MPOrPaMMBbI Y UpEXKACHHUS;

- pa3pabaThIBaeT U yTBEPKAAET HOPMATUBHO-IIPABOBYIO 0a3y Mo y4eOHOMY
KHUT0OOECIIEYEHHUIO B paMKaX CBOEH KOMITETEHLINH;

- YTBEPK/IAET 3aKa3 Ha y4eOHYIO JUTEPATYpPY Ha CIEAYIOIUNA y4eOHbIN TO C
y4€TOM MHOTOKaHAaJIbHOTO (PMHAHCUPOBAHUS;

- 3aIMIIaeT nepea MyHUIUIIAILHBIM OPTaHOM 3aKa3 Ha 3aKyIKy y4eOHO
JUTEpaTyphl HA CPEACTBA PECIYOIMKAHCKOTO U MyHHUIUIIAILHOTO OI0IKETOB;

- OTIPEIEINISIET U KOHTPOJIUPYET MOPSA0K 00ECTIeUeHHs] yualuxcsi yaeOHOi
JUTEPATYPOU, B T.4. U3 COLMATBHO HE3AIUIIECHHBIX CEMEM.

2.2. KomriereHuyss MyHUIIMIIAIBHOTO OpraHa

2.2.1. MeToaucT, OTBETCTBEHHBIH 3a oOecrieueHne yu4eOHOM InTepaTypoit:

- IPOBOJUT aHAJIN3 HOBUHOK y4e€OHOU JIUTEpaTyphl;



- OKa3bIBAET MPAKTUYECKYIO U KOHCYJBTATUBHYIO NOMOLIb aIMUHUCTPALIH
MOJIBEIOMCTBEHHBIX YUpekACHUM, OMOIMOTEYHBIM pa0OOTHUKAM IO BOIIPOCaM
y4deTta, MonoJiHeHUs (POHI0B yueOHOM TuTepaTypsl U (OpMUPOBAHUS 3aKa30B,
coxXpaHHOCTH (PoHJa yueOHOM TUTEpaTyphl, OpTaHU3ALMH MEPOIIPUITHIA,
HaIpaBJIeHHBIX HAa (OPMHUPOBAHUE Y YUAIIUXCS OEPEKHOIO OTHOIIEHUS K Y4EOHOM
JUTEPATYpE - B COOTBETCTBUU ¢ ab3aneM 7 myHkra 2.1.3 nacrosiero Ilonoxxenus.

- BHOCUT MPEAJIOKEHUS TIPU pa3padOTKe MPOEKTOB HOPMATUBHO-TIPABOBOM
0a3bl 10 00ECIICYCHHIO YJaIIuXCsl y4eOHOM TuTepaTypoii;

- OCYLIECTBIIIET KOHTPOJIb 3a AESATEIbHOCTHIO MIOIBEAOMCTBEHHBIX
YupexneHuit o yuery 6ubamoTeuHsix GoHI0B yUeOHO TMTEpaTyphl B
cooTBeTcTBHH ¢ [lopsakom yueta OubIMOTeYHBIX (POHIOB YIEOHOM TUTEpATyPHI
0011e00pa30BaTEIHLHOTO YUPESXKACHUS (IPUITOKEHUE 2);

- OPraHu3yeT N3yYeHUE HOPMATUBHBIX JOKYMEHTOB 110 y4€OHOMY
KHUT000€ECTIEYEHUIO U O3HAKOMJICHHE C HUMU PYKOBOJUTENEH M10/IBEJOMCTBEHHBIX
VYupexenuu;

- OCYILIECTBIISIET KOHTPOJIb 3a IE€ATEIBHOCTBIO MTOABEIOMCTBEHHBIX
VYupexaenuil no odecreyeHno yaeOHOM JTUTepaTypoil yualuxcsi, TOM YUCIIE U3
Yuclla COUMaIbHO HE3aUIUILEHHBIX TPYIII HAaceJIeHus, 3a (opMUpoBaHueM (HoHAA
y4eOHOM! JIUTEpaTyphl;

- IPOBOJUT aHAIN3 0OECIIEUEHHOCTH MO/IBEIOMCTBEHHBIX Y UpExKACHUN
y4eOHOH JIUTEepaTypoOi;

- noBoautT denepanbHble U PernoHanbHble MEPEYHU 10 M0IBEIOMCTBEHHBIX
YupexneHu;

- opMupyeT CBOJHBIA MYHUIIMTIATBHBIN 3aKa3 YupexaeHnii MyHUIIMTaIbHOTO
opraHa Ha y4eOHYI0 TUTEpaTypy U MPEACTABISIET €ro B MUHUCTEPCTBO;

- TOBOJIMT JI0 MOJBEIOMCTBEHHBIX Y UPEKIECHUN CBEICHUS O HAMMEHOBAHUSX U
KOJIMYECTBE IK3EMIUISIPOB yUeOHOU JIUTEpaTypbl, IPUOOPETEHHOM 3a CUET
peciyOJIMKaHCKUX U MYHULIMIIAIbHBIX CPEJICTB;

- pacnpezenser yueOHyIo JUTepaTypy MO MOABEIOMCTBEHHBIM Y UpEXKICHUSIM B
COOTBETCTBHHM C UX 3aKa3aMU;

- OCYLIECTBIIAET METOAUYECKOE COMPOBOKIACHUE IEATEIILHOCTH
MO/IBEJIOMCTBEHHBIX YUPEKIACHHM 110 00€CTIeUeHNI0 YIEeOHOU TUTEPaTypOK;

- OKa3bIBAET METONYECKYIO TOMOILb ITOJBEJOMCTBEHHBIM Y UPEXKICHHUSIM 110
BHEJIPEHUIO U UCIIOJIb30BAHUIO DIIEKTPOHHOTO (hOHAA YUeOHOM TUTEepaTyphl
(manee - DDOVYII);

- OpraHu3yeT Mpe3eHTalluI0 HOBOM yueOHON U METOIUYECKOM JIUTepaTyphl HA
COBEIIAHMSX MEeJarOTHYECKUX paOOTHUKOB MOABEAOMCTBEHHBIX Y UPEHKACHUIA.

2.2.2. PyKOBOJIUTEIh METOAUYECKON CITYHKOBI:

- OPraHu3yeT CEMUHAPHI C 3aMECTUTEISIMU PYKOBOJUTENEH MOABEAOMCTBEHHBIX
YupexaeHuii 1o Borpocam 00ecTieueHus IOABESIOMCTBEHHBIX Y UpexKACHUN
y4eOHOM JIUTepaTypoil U €€ COXPAHHOCTH;

- OCYILIECTBIIIET KOHTPOJIb 32 U3JaHUEM B TI0JIBEIOMCTBEHHBIX Y UPEXKICHUSIX
npuka3a o0 yTBEpKJIEHUH NepedHs yueOHOM TuTepaTyphl, IIIAHUPYEMOH K
UCIOJIb30BaHUIO B 00pa30BaTeIbHOM MPOIIECCE;

- (hopmupyet 6aHK JaHHBIX MyHHMIIMIIAIBHOTO OpraHa 1o UCIOoIb3yeMbIM



o0Opa3oBaTeIbHBIM MPOTPAMMaM, YI€OHUKAM U YIUTEISIM, HX PEATU3YIOIINM;

- (hopMupyeT CBOJHYIO 3a84BKY Ha MOBBILIEHNE KBATHM(PUKAIIMA OTBETCTBEHHBIX
METOJMCTOB U OnbInoTekapei o BHeapenuro DDV II;

- OCYILIECTBIISIET OPraHU3aINI0 U KOHTPOJIb 32 HH(OOPMAIMOHHBIM
oOecrieueHneM YUpexKIeHuM 10 BOIpocaM y4eOHOTr0 KHUTO0OECTICUeHHUS;

- OCYILIECTBIIIET KOHTPOJIb 32 POPMUPOBAHUEM CBOJHOTO 3aKa3a
MyHHUIIMNIATBHOTO OpraHa Ha y4eOHYIO JIUTepaTypy B COOTBETCTBUU C 3aKa3aMu
MTOJIBEIOMCTBEHHBIX Y UPEKICHUM.

2.2.3. PyKOBOIHTENb MYHHIIUIIAJIBHOTO OpPraHa:

- KOOPJAMHHUPYET pabOTy 10 0OECIIEYCHHUIO TTOABEIOMCTBCHHBIX Y UPEHKICHHM
y4eOHOH JIUTEepaTypoi;

- yTBepKAaeT 3aka3 MyHUIIMIIATBHOTO OpraHa Ha y4eOHYIO JTUTEPaTypy;

- BHOCHT MPEAJIOKEHUS B TPOEKT OrokeTa MyHUIIMIIAIBHOTO OPraHa Ha
OuYepeHOM ToJ1 0 PUHAHCUPOBAHMIO 3aKYIIOK YUeOHOM JTUTEpaTyphl, HE
BOLIEIIEH B MTEpEUYEHb TS 3aKa3a MUHHUCTEPCTBA;

- KOOPJAMHHUPYET pabOoTy MO OPTaHU3AIMU MEPOIIPUATUNA, HATIPABICHHBIX HA
BOCITUTAHUE y yYaIIUXCsl OEPEKHOTO OTHOIIEHUS K y4eOHOM IUTepaType - B
COOTBETCTBUHM ¢ ab3aiiem 7 myHkTa 2.1.3 Hacrosiero [lonoxenus.

2.3. Komnerenuuss MunucrepcTBa

2.3.1. CrpykrypHoe noapaszaeneHue MUHHCTEPCTBA, OTBETCTBEHHOE 32
obecrnieueHue yueOHOU TUTEPATypOU:

- pa3pabaThIBaET M YCOBEPIICHCTBYET MMEIOIIYIOCSI HOPMATUBHO-TIPABOBYIO
0a3y 1o o0ecrneveHn0 y4eOHOM JTUTEPaTypoi;

- aHAIM3UPYET 0TUEThl MyHUIIMTIAIBHBIX OPTaHOB MO 00ECIIEYEHHOCTH
y4eOHOH TUTepaTypoil Ha Ha4Yajo y4eOHOro roaa;

- popmupyeT cBOIHBIN 3aKka3 MUHUCTEPCTBA N0 JaHHBIM MYHUITUTIAIbHBIX
OpraHoOB Ha YYEOHYIO TUTEPATYPY U MPEACTABISIET PYKOBOAUTENI0 MUHUCTEPCTBA
Ha YTBEPKICHUE;

- pykoBoaut cozaanueM DD VYJI 1 KOOpJUMHUPYET €ro BHEAPEHUE B MIPAKTUKY
paboThl YUpexKIeHHi;

- OpraHu3yeT KOHTEHTHOE HANOJIHEHUE U MYJIbTU(PYHKITMOHAIBHOE
ucrnojib3oBanue DDVYII;

- OKa3bIBAET NPAKTUYECKYIO U KOHCYJIbTAaTUBHYIO MOMOIIb METOIUCTAM
MyHuLIUNaIBHBIX OPTAaHOB M Y UPEKISHUSIM TI0 BOTIPOCAM, CBSI3aHHBIM C
oOecrieyeHneM yueOHOM IUTepaTypoii;

- BHOCUT MPEAJIOKEHUS B TPOEKT OrojskeTa MUHUCTEpPCTBA HA CIIETYIOIIUI
KaJICHIApHBIN ToJ1 10 (PMHAHCUPOBAHUIO 3aKYTKHU YUECOHOU JIUTEPATYPHI IS
Yupexenuu;

- OCYILIECTBIIIET KOHTPOJIb 32 UCIIOJTHEHUEM MTOCTABIIMKAMU 00513aTEIBCTB O
roCyIapCTBEHHBIM KOHTPAKTaM Ha MOCTAaBKY Y4eOHOM JTUTEpaTypHI;

- KOOPAMHHUPYET paboTy MyHHUITMTIATBHBIX OPTaHOB TIO UCIIOJIH30BAHUIO
y4eOHOMI JIUTEepaTyphl;

- AHAIM3UPYET, KOPPEKTUPYET C YUETOM UTOTOB MHBEHTApHU3alUK 3aKa3
MyHHUITUTIATHPHOTO OpraHa Ha y4eOHYIO JTUTePaTypy;

- TOTOBUT 3asiBKU, TEXHUYECKOE 3aJjaHue ISl TPOBEACHUS KOHKYPCOB Ha



MIOCTAaBKY TOBapOB M YCIIYT, CBA3aHHBIX C 00eCIiedeHHEeM yueOHO! JTUTepaTypoid,
IIPOEKTHI TOCYJAPCTBEHHBIX KOHTPAKTOB U JOTOBOPOB C MOCTaBIIMKAMU
Ha3BaHHBIX TOBAPOB U YCIIYT B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM;

2.3.2. PykoBoauTenbs MUHUCTEPCTBA:

- yTBepk1aeT PernonanbHbli epeyeHb Y4eOHOM TUTEPATYPhI;

- YTBEpKaeT 3aka3 MUHHUCTEpCTBa Ha YUEOHYIO JIUTEPATYPY JUIS 3aKYTIKHU 32
CUET CPEACTB PECIyOIUKAHCKOTO OI0JIKETa;

- 3aKJII0YAET TOCYAAPCTBEHHBIE KOHTPAKTHI M IOTOBOPBI HA TOCTABKY Y4EOHOM
JUTEPATYPBHIL.

2.3. Komnerenums Mucturyra

2.3.1. HayuHo-npeno/1aBaTeIbCKUIl COCTAB:

- Opranusyer padboTy 0 03HaKOMJIEHHUIO C HOBOM y4€0OHOU IMTepaTypoi
YUUTENCH-TIPEAMETHUKOB U CIIEHUAIUCTOB (METOIUCTOB) MyHUITUTIATBHBIX
OpraHoB, anpoOaIMKi HOBBIX YUEOHBIX U3TaHUI;

- IPOBOJIUT TMOBBIIICHUE KBATU(DUKAIIUN CIICIIUATUCTOB (METOAUCTOB)
MyHHUIIUNIATBHBIX OPraHOB M OMOIHOTEKapel YupekIeHni 1o Bompocam
oOecrieueHus: yueOHOM JIUTepaTypo;

- pa3pabaThIBacT METOIMYECKUE PEKOMEH AU JJIS MeJarOTUYECKUX
PabOTHUKOB O MOPsIIKE BEIOOpa YUEOHOU JIUTEPATYPHI TPU (OPMUPOBAHUU 3aKa3a;

- IPOBOJIUT MOHUTOPUHT Y4EOHOU JTUTEPATYPhI, UCIIOIH3yEeMO B
YupexaeHusx;

- Ia€T HKCIEPTHYIO OLIEHKY MPY MOATOTOBKE K W3IAHUI0 yU4E€OHOM JIUTEepaTyphl
PErMOHAJIBHOTO MEPEYHS;

- OKa3bIBa€T MOMOIIb METOAUCTaM MYyHUIIMMTAIBHBIX OPTaHOB 10 BHEIPEHUIO B
CUCTEMY 00pa30BaHUs U UCHOJIb30BAHUIO YU€OHUKOB HOBOT'O MTOKOJICHHUS;

- YYaCTBYET B pa3pabOTKe MEPOIPUATUI, HATIPABICHHBIX HA BOCIIUTAHUE Y
y4daluxcsi 0epeKHOTO OTHOIIEHUS K Y4eOHOM JTUTepaType, B COOTBETCTBUU C
a63amem 7 mynkra 2.1.3 Hactosiiero [lomoxeHusl.

3. O BbI0OpE YueOHOil JINTEPATYyPhI, HCIOJIb3yeMOM
B 00pa3oBaTeJIbHOM IpoLecce

3.1. Bb10op y4ueOHOI1 TUTepaTyphl, UCTIOJIB3YEeMOU B 00pa30BaTEIbHOM
MIPOIIECCE, OCYIIECTBISECTCA B COOTBETCTBUHU CO CITUCKOM Y4eOHOI TUTEpaTypHl,
OTIPEICIICHHBIM Y UPEKICHUEM, COCTABIICHHBIM B COOTBETCTBUH ¢ DenepanbHbIMH
1 PernoHabHBIMU TIEPEUHSIMH.

3.2. Cucox y4eOHOM JTUTepaTyphl SIBISIETCA 0053aTEIBHBIM MPHIOKEHUEM K
oOpaszoBaTeIbHON ITporpaMMe Y UpeKICHHUS.

3.3. Cnucok yueOHOM TUTepaTyphl (J1ajiee - CIHICOK) SBISIETCS TOKYMEHTOM,
OTpaXaroluM MIEPEUCHb MPOTPAMM, PEATU3YEMbIX Y UPEKICHUEM B TEKYIIEM
y4e0HOM TOJTy, U UX 00eCTIeYeHHOCTh yueOHOM muTepaTypoit. CIiucok nMeeT
CJIEIYIONTUE Pa3AeIbl: KJAacc, IpeIMeT, yueOHas mporpaMmma, HaiMEHOBaHUE
yueOHHKa.

3.4. YupexaeHue BIpaBe peau30BbIBATH IPOTPaMMBbI, PEKOMEHIOBAaHHBIE



MunucrepctBamu o6pa3oBanus u Hayku Poccuiickoit denepanuu u Pecmyonuku

Tartapcran u obecriedyeHHbIe yUeOHOU TuTepaTypoi u3 deaepaibHbIX U

PernoHabHBIX NepeyHEn.
3.5. Ilpu opranuzaiuu yueOHOTro mpolecca peKOMEHIyeTCsl UCIIOJIb30BaTh

y4eOHYIO JIUTEPATYPY U3 OJHOU MPEAMETHO-METOUUECKOM JIMHUN

(IMIaKTUYECKON CHCTEMBI JJISl CTYTIEHH 00pa30BaHusl).
3.6. PykoBoaurensimu YupexIeHU 00ecrieunBaeTcsi COOTBETCTBUE
pean3yeMbIX 00pa30BaTEIbHBIX MPOTPaMM TPEOOBAHUSAM K COIEPIKAHUIO
oOpa3oBaHMs sl TaHHOTO TUIA (BUAa) 00I1€00pa30BaTEIbHOIO YUPEIKICHUS U
YpOBHSI 00pa30BaHuUs.

[Ipunoxenue

K [losoxxeHuto o nopsiike odecrneueHus
y4eOHOU uTepaTypoit o01eo0pa3oBaTeIbHbIX
yupexaenuit PT, yTBep:K1€eHHOMY IPUKa30M
MunucrepcTBa oOpazoBanus u Hayku PT

ot 30 maprta 2012 r. N 1877/12

Peraament
o0ecneyeHus yyaluxcs y4eOHo JuTepaTypoii Ha ypoBHe MuHUCTEpCTBA

N Meponpusitue Cpoxu
n/n peanuszanuu
1. O3HakoMJIEHHE PYKOBOJIUTENIEH MYHHUIIUTIATbHBIX Mo 15 sauBaps
OpraHoOB yIpaBJeHUs: 00pa30BaHUEM U TEKyLIEro roja
nH(OPMAITMOHHO-METOAMYECKHUX IIEHTPOB (1ajee -
HNMII) c npoekTamu eaepanbHbIX MepEeUHE
y4eOHUKOB Ha MPEJACTOSIINUNA y4eOHbIHN rof,
pa3MelIeHHBIMA Ha caiite MuHncTepcTBa
oOpazoBanus u Hayku PO vvww.mon.gov.ru
COop MyHUIIMTIATBHBIX 3aKa30B Jo 25 deBpans
TEKYUIEro roja
2. dopMupoBaHHUE peCIyOIMKAaHCKOTO 3aKa3a Ha o 5 mapra
y4eOHUKHU Ha MPEJICTOSIINN YIeOHBIN TOT TEKYILIEro rojia
3. Opranu3zanus 3aKynkyd yueOHUKOB; IPOBEACHHE 1o 15 anpens
KOHKYPCOB Ha COPTUPOBKY, XpPAHEHHUE U IOCTABKY TEKYLIEro roja
y4eOHUKOB
4, Pacnpenenenrie yueOHUKOB B COOTBETCTBUU C o 10 mas
3aKa3aMHl MYHULIMITAIMTETOB (COCTaBIIEHUE TEKYUIEro roja
pa3HapsAJIOK B pa3pe3e MyHUIIUITATIUTETOB)
d. O3HakoMJIEHHE AUPEKTOPOB U MeToaucTOB MMI] o 15 mas

pacnpeneneHneM y4eOHUKOB

TEKYIIEro rojia




Opranuzaiusi ”HBEHTapU3alMK IIKOJIbHBIX (DOHIOB
y4eOHOM JIUTepaTypbl

o 10 urons
TEKYIEro roja

7. Oo6HoBIeHHE pecnyOauKkaHckoro ooMennoro Gouga | Jlo 25 uroHs
y4eOHUKOB TEKYIEro roja

8. Opranuzarus 0OMEeHa U3JIAIIKAMU yI4eOHOM o 20 aBrycra
JUTEPATYPBI MKy 00pa30BaTEIIbHBIMU TEKYLIEro roja
YUPEKJICHUSIMU U MYHUIIUTATUTETAMU

9. B cBs3u ¢ BHenpenuem DDV JI:
- pa3paboTka nH(MOPMAITMOHHO-CIIPABOYHOTO 25 maprta 2012
anemenTa DDV II; T.
- opranusanusi 00y4eHHus! OTBETCTBEHHBIX Maii-nuronn
CIICLIMAJIMCTOB U KOHTPOJIb €T0 IPOXOXKICHUS, 2012 r.
- OCYILIECTBIICHUE KOHTPOJIS 32 CBOEBPEMEHHBIM U 20 aBrycra
KaueCTBEHHBIM HAMOJHEHUEM AJIEKTPOHHBIX (popM 2012 r.

10. KoHTpoib 32 1eATENbHOCTHIO JOKHOCTHBIX JIUI, [TocrosiHHO
OTBETCTBEHHBIX 32 OpraHU3aLUIO Mpolecca
oOecrieueHus: yueOHOM JIuTepaTypoi

HA ypoBHe MYHUIIUNIAJILHOTO OpPraHa

N Meponpusitue Cpoxu

n/m peamn3anuu

11. O3HaKOMIICHHE TUPEKTOPOB 00pa30BaATEIIbHBIX Mo 15 sauBaps
yupexaeHui u crienuanuctoB UMI] ¢ nmpoekramu TEKYILLETO rojaa
denepanbHbIX epeyHeil y4eOHMKOB Ha
MIPEACTOSIINN yUeOHBIN o1, pa3MelIeHHBIMUA Ha
caiite MuHHCTepcTBa 00pa3oBaHus U Hayku PO
WwWw.mon.gov.ru
COop 3aka30B 00pa30BaTEIbHBIX YUPEIKICHUN U o 10 despans
00CyXJIeHHE MMPOEKTa MyHHUIIMIAIBHOIO 3aKa3a Ha TEKyULIEro roja
y4eOHUKH Ha MPECTOSIIINIA y4eOHbIN IO/ Ha
COBEIIAHUSX C TUPEKTOPAMHU

12. DopMHUpOBaHUE MYHULIMITAIIBHOTO 3aKa3a Ha o 15 derpans
y4eOHUKH Ha MPEJCTOSIINNA YIeOHbIN TO 1 TEKYILIEro rojia
npefocTaBjieHue B MUHUCTEPCTBO

13. Opranu3anus mpoBeaeHus negarorndeckux coeros | Jlo 15 mapra
00pa30oBaTeIbHBIX YUPEKACHHUIN MO BOIIPOCAM TEKYUIEro roja
MpUBEICHUST 00pa30BaTEIbHBIX MPOrpamMM (CITUCKOB
y4eOHUKOB B HUX) B COOTBETCTBUE UMEIOLIUMCS
dboHaM y4yeOHOW JTUTEPATYpPhI U 3aINTAHUPOBAHHBIM
K 3aKyIKe y4eOHUKam

14. Opranuzamnus TpoBEACHUS POAUTEILCKUX cOOpaHui, | 1o 15 mas

3aCGI[aHHﬁ POAUTCIILCKNX KOMUTCTOB 11 COBCTOB

TEKYIIEro rojia




poautene yyanmxcs ¥ MHPOPMUPOBAHUS UX T10
BOIIpOCaM oOecrieueH s y4eOHOM TUTepaTypoi

15. Pacnpenenenne yueOHUKOB B COOTBETCTBUU C o 31 mas
3aKa3amHu IIKOJI (COCTaBIIEHUE pa3HaPSIOK B pa3pe3e | TeKyIIero roja
00pa30BaTENbHBIX YUPEKICHUI Ha OCHOBAHUHU
MYHHUITUTIATHHBIX pa3HAPSIIOK)

16. O3HakoOMJICHHE TUPEKTOPOB 00pPa30BaTENbHBIX o 10 utons
YUPEXJIEHUH pacipeieeHueM YIeOHUKOB MEX Ty TEKYILEro roja
00pa30BaTeILHBIMH YUPEIKICHUSIMHA

17, WMHBeHTapu3aius MKoJbHBIX (GOHIOB yueOHOH o 10 utonHs
JIUTEPATYPHI TEKYIIETo roja

18. Oo6HoBIIEHHE 0OMEHHOTO (pOH/1a YUEOHUKOB Jlo 20 utoHs
MYHHUITUTIATUTETA TEKYIIEro rojaa

19. OOMeH U3nUIIKaMy y4eOHOH JINTepaTyphbl MEXTY J1o 20 aBrycra
00pa30BaTeIbLHBIMH YIPEIKICHUSIMHA TEKYIIETO Toa

20. Opranuzaius nprema nocrynaroiiei yaeoOHomn o nosHOTO
JUTEPATYPHI MOCTYIIJICHUS

21. Opranuzaius TeneoHHON "Topsiueit THHUU" s C 15 aBrycra
nprema oOpalleHui rpak/iaH 1Mo BOmpocam 1o 1 okTs0ps
obecrnieueHus yueOHO! JIuTepaTypo TEKYIIETO Tojia

22, Opranuzaiust MEpONPUATUN IO POPMUPOBAHUIO Y [TocTostHHO
y4daluxcsi 0epe;KHOT0 OTHOUIEHUS K y4eOHOMH
JUTEepaType

23. B cBs3u ¢ BHeapenuem DDV JI:

- OpraHu3anus KBaTuQpuIMpOBaHHON [TocTosiHHO
KOHCYJIbTAallMOHHOM ITOMOITH OMOIMOTEUHBIM

pabOTHHUKAM U METOJUCTaM;

- CBOEBPEMEHHOE HAITPABJICHUE OTBETCTBEHHBIX Maii-urosib
CHEUAINCTOB Ha 00yYeHUE U KOHTPOJIb €r0 2012 r.
TIPOXOKICHUS;

- OCYILIECTBJICHUE KOHTPOJIS 32 CBOEBPEMEHHBIM U 20 aBrycra
Ka4eCTBEHHBIM HAMOJHECHHEM DJICKTPOHHBIX (hopM 2012 r.

24. KoHTpoib 3a 1eaTenbHOCThIO JOIKHOCTHBIX JIUII, [TocTostHHO
OTBETCTBEHHBIX 32 OPTaHU3AIUIO MpoIiecca
obecrniedyeHus: yueOHON TUTEepaTypou, B
MyHuITMNIATFHOM Oprane u 00pa3oBaTeIbHbIX
YAPEKIACHUIX

25. KoHTpoJib 32 1eITeNbHOCTBI0O METOAUCTOB U ITocTosguuo

OMOIMOTEUHBIX PAOOTHUKOB




HA YPOBHE YupeKaeHuil

N Meponpustue Cpoku
/o peanuzanuu
26. O3HakOMJICHHE MEAArornyecKux U OMOINOTEUHBIX 1o 20 ssHBaps
pabOTHHUKOB C MPOEKTaMH (peepabHBIX MEepeYHe | TEeKyIIero rojaa
y4eOHHUKOB Ha MPEJACTOSIINNA y4eOHBIHI rof,
pa3MENICHHBIMU Ha caiiTe MuHucTepcTBa
oOpazoBanus u Hayku PO www.mon.gov.ru
OO6cyxkaeHue TpoeKTOB 3aKa30B Ha YYCOHUKHU Ha Ho 1 deBpans
MPEACTOSAIUN Y4eOHBIN ro/1 Ha MeJarorn4ecKux TEKYIIEro roja
COBETax
217. dopMmupoBaHue 3aka3za 00pa30BaTEILHOTO o 5 deBpans
YUpEXACHUS HA YUEOHUKU Ha MPEACTOSIUN TEKYLIEro roja
y4€OHBII IO U MPEJOCTABICHUE B
MyHHUIMTTAIBHBIN OpraH
28. [IpoBeneHue negarorndyeckux COBETOB Ho 15 mapra
00pa30oBaTeIbHBIX YUPEKACHHUI MO0 BOIIPOCaM TEKYLIEro roja
npuBeIeHUs1 00pa30BaTENbHBIX IPOrPaMM (CIHUCKOB
y4€OHUKOB B HUX) B COOTBETCTBHE UMEIOILIUMCS
doHaM yueOHOMN TUTEepaTyphbl U 3aIUIAHHPOBAHHBIM
K 3aKyIKe yueOHUKaM
29. [IpoBeneHne poaAUTEIBCKUX COOpaHUM, 3aceTaHui o 15 mas
POIUTENBCKUX KOMUTETOB U COBETOB POAUTEIEH TEKYLIEro roja
y4damuxcsi 1 ”HGOPMHUPOBAHUS UX IO BOIIPOCaM
oOecrieyeHus: yaueOHOM JIUTepaTypou
30. WMHuBeHTapu3alus MKOJIbHBIX (POHIOB yueOHOM Jo 10 urons
JUTEPATYPBI TEKYUIEro roja
31. Oo6HoBIIeHHE 0OMEHHOTO (pOH 12 YUEOHUKOB Jo 20 urons
00pa30BaTEIbHOTO YUPEXKICHUS TEKYLIEro roja
32. OOMeH U3TUIIKaMU y4eOHOM JIUTepaTyphl MEXTY Jlo 20 aBrycra
00pa30BaTeIbHBIMHU YUPEKICHUIMH TEKYIIEro roja
33. [Tpuem nocrynatomield yaeOHOMN TUTEPATYPbI Jlo noxHOTO
MOCTYTIJICHUS
34, OpraHu3aius IOCTAHOBKY NOCTYIAOLIEH B teuenue 5
JIUTEPATYPHI HA YYeT JTHEN
35. OpraHuzarusi MEpONpUsSTUN TT0 POPMUPOBAHUIO Y [TocTosiHHO
y4daIuxcsi 0epeKHOTO OTHOIICHUS K yIeOHOM
JUTEPATYPE
36. B cBs3u ¢ BHenpenuem DDV II:
- opraHu3zaius KBaauUIMpoBaHHON [TocTossHHO

KOHCYJIbTAlIMOHHOM MOMOITH OUOJIMOTEUHBIM
paboTHUKAM;

- CBOCBPCMCHHOC HAIIPABJICHUC OTBCTCTBCHHBIX

Maii-urons 2012




CIICOHaJINCTOB Ha O6y‘ICHI/I€ U KOHTPOJIb €T0 T.

POXOKJICHUS;
- OCYILIECTBJICHUE KOHTPOJISI 32 CBOEBPEMEHHBIM U 20 aBrycra 2012
KaueCTBEHHBIM HAIIOJIHEHHEM DJIEKTPOHHBIX (HOpM r.

37. KoHTpoab 32 1eITeNbHOCThIO JOKHOCTHBIX JIUII, [TocTosiHHO

OTBETCTBEHHBIX 3a OPraHU3aLMIO IpoLecca
oOecrnieueHus yueOHOU IUTEepaTypoii B
Yupexaenuu

38. KoHTpob 32 1eITeNbHOCTBI0 OMOINOTECYHBIX [TocTostHHO
pabOTHUKOB

[Ipunoxenue 2

Hopsipok

yuera 0M0IMOTEeYHOro (poHAa y4eOHOM JJUTEPaATyPbI
00111e00pa30BATEIBLHOIO YUPEKICHUSA

(yTB. npukazom MuHucrepcrsa oopazosanus u Hayku PT
ot 30 mapta 2012 r. N 1877/12)

1. O0mue moJioKeHus

1.1. Hactostmmii [Topsimok yuera 6ubnuoreunoro ¢GoHaa yaeOHOU JTUTEpATyPhl
o011e00pa3oBaTeIbHOrO yupexaeHus (nanee - Ilopsaok yuera) yctaHaBIMBaeT
npaBuia ydeta Oubanoreuynoro ¢hoHma yueOHOM IUTepaTyphl U OCYIIECTBISIETCS B
cooTBeTCTBUM ¢ MHCTpyKIKeH 00 yuete OubanoTeyHoro hoHaa OubImoTeK
00pa3oBaTeIbHBIX YUPEKACHUMN, YTBEPKICHHON TPUKa30M MUHHCTEPCTBA
obpazoBanus Poccuiickoit deneparuu ot 24.08.2000 N 2488.

1.2. bubaunoreuynslii o yueOHOI TUTEpaTyphbl YUUTHIBAETCS U XPAHUTCS
OTJIEJILHO OT OCHOBHOT'O OMOIMOTEYHOTO (POH1a OMOINOTEKN
00111e00pa30BaTEILHOTO YUpEKAEHUS (J1aee - YUPEKICHHE).

1.3. Ydaer 6ubnuoreyHoro GoHa yueOHOM IUTepaTyphl OTpakaeT
noctyrieHue B GoH, BeIObITHE U3 (GOHIA, BETUYMHY Bcero (oHIa yaeOHOMH
JUTEpaTyphl U CIY>KUT OCHOBOH JIJIs1 0OeCreueHusi COXpaHHOCTH (poHAa U
KOHTPOJIS 32 HAJIMYUEM U JIBI)KEHUEM Y4eOHOM JIUTEepaTyphl.

1.4. Yyet Oubnuoreuynoro Goxaa yueOHOM TUTepaTyphl OCYLIECTBIAECTCA
nokyMeHtamu: "Kuaura cymmapsoro yuera" (ganee - KCVY), "Kaproreka yuera
yaeOHou yutepatyphl”, "Terpans yuera yueOHbIX MaTepUATIOB BPEMEHHOTO
xapakrepa', 3JIeKTpOHHBIM (GOHIOM yueOHOI utepaTypsl (naiee - JDOVIJI).

1.5. Yuery noanexat Bce BUIbl y4eOHOM JTUTEPATYPhI, BKIIOUEHHBIE B
OnbmMoTeuHbId HOH.




2. Y4et poHaa yueOHOM JTUTEPATYPbI

2.1. K donny yueOHOM muTepaTypbl OTHOCSTCS:

- BCE YUCOHHKHU;

- yueOHbIe TOCOOuS;

- MaTeMaTH4ecKue TabIuIbl;

- COOpHHKY yIIpaXHEHUH U 337124,

- PAKTUKYMBI;

- KHUTH JIJIs1 YTCHHUS,

- XpEeCTOMATHUH.

2.2. Yyet OubnmoredHoro GpoH1a yaeOHUKOB JIOJDKEH CITOCOOCTBOBATh MX
COXPaHHOCTH, TIPABIILHOMY (HOPMUPOBAHHIO U 1IETIEBOMY HCTIOIB30BaHUIO. Bee
OTIepallvy MO YUYETY MPOU3BOSATCS OMOINOTEKAPEM, CTOUMOCTHBIN YUeT BeIETCs
Oyxrantepueil otaena (ynpaBieHus) 00pa3oBaHUs UCIIOJIHUTEILHOTO KOMUTETA
MYHHUITUTIATBLHOTO 00pa3oBaHus Win Oyxrainrepuein Yupexaenus. CBepka JaHHBIX
OMOMMOTEKN U OYXTaNTEpUH MPOU3BOJIUTCS €KETOTHO.

2.3. Yuet yueOnukoB ocymiectisiercss B KCY, koTopas Beercs B TpeX 4acTsx:

1 gacte. [loctymnenue B houy. [locne nomydenus: yaeOHMKOB 3aMUCHIBACTCS
o0111ee KOJIMYECTBO U CTOUMOCTD, C 00s3aTENIbHBIM YKa3aHUEM HOMEpa U JAaThl
COIMPOBOJUTENHHOTO TOKyMeHTa. HoMep 3amucu exxeroqHo HaunHaeTcs ¢ N 1 u
UJIET 10 TOPSIKY MOCTYTUICHUH.

2 yacTb. BoiObITHE U3 (pOHIA. 3aUCHIBAIOTCS HOMEPA AKTOB HA CIIMCAHUE
y4eOHUKOB C YKa3aHHEM JIaThl yTBEPKACHUS aKTa U OOIIer0 KOJIUIEeCTBA
CIIUMCaHHBIX Y4eOHMKOB Ha 0011yt0 cymmy. Hymepanus 3anuceil o BIOBIBIIMX
U3JIAaHUSX U3 TOJ1a B TOJ MPOIOJIKAETCS.

3 yacte. UToru ydera nmwkenus GpoHI0B. 3aUCHIBAIOTCS UTOTH JIBUKCHUS
dhoHa yueOHHKOB: 00I1ee KOJTUISCTBO MOCTYMUBIINX YIeOHHMKOB Ha OOITYIO
CyMMYy 3a TeKymui roj1. O011ee KOJINYECTBO BHIOBIBIIUX YICOHUKOB Ha OOITYIO
CYMMY 3a TeKyluii roa. O01ee KOJIMYeCTBO yUeOHMKOB, COCTOSAIIUX Ha yYeTe Ha
o011yI0 CyMMY Ha 1 siHBaps MOCJEIyIOIIEro roja.

KCY mno yuebHrKaM XpaHuTcsi B OMOIMOTEKE TTOCTOSHHO.

2.4. UnnuBuayanbHbId (TPYMIIOBON) yUeT y4eOHUKOB OCYIIECTBIISIETCS B
KapTOTEKe yueTa y4eOHMKOB, Ha KaTATOXKHBIX KapTOYKaX CTAaHAAPTHOTO pa3Mmepa.

Ha kapTouke yka3zpiBaeTcs Oubauorpaduieckoe onucanue yueOHUKa, CBEICHUS
0 KOJIMYECTBE MOCTYIUBIINX YYCOHUKOB C YKA3aHUEM IICHBI, PETUCTPAITMOHHBIN
HOMED.

Ecnu yueOHUK mocTymaeT HEeOJHOKPATHO M HE MMEET OTJINYHs, KpoMe Toja
U3JIaHUS ¥ [IEHBI, TO BCE MOCTYIUICHHS 3aHOCSTCS Ha €IUHYIO KapTouKy. Ecnu ke B
y4eOHUKE BHECEHBI JIONOJIHCHUS U U3MEHEHUS, TO Ha HErO 3aBOJIUTCS HOBas
KapTOYKa.

KapTrouku paccTaBisitoTCs B y4€THYIO KapTOTEKY IO KjlaccaM, a BHYTPHU
KJIACCOB - 110 TIPEIMETaM U 10 an(aBuTy GpamMuINii aBTOPOB WIIH 3aTJIaBUMA.

Kaprouku Ha criucanHble Y4eOHUKU U3 KAPTOTEKH y4eTa YICOHHKOB
U3BIMAIOTCS Cpasy ke MOCIIe TOAMUCAHNS aKTa O BBIOBITHH.



YTo0bI peryaupoBaTh NOCIEA0BATEIBHOCTh PETUCTPAIIMOHHOTO HOMEPA,
pexkoMeHntyeTcst BecTu "JKypHai perucTpaluy y4eTHbIX KapToyeK OMOIMOTEYHOro
dboHma MIKOTBHBIX YUeOHUKOB" 10 00pa3ily: HOMep MO MOPSAKY, Ha3BaHUE,
KOJIMYECTBO, I€HA OJIHOTO IK3eMIUIsipa, Homep 3anucu B KCY.

2.5. Ydery nojjiexkar Bce BUJIbI yUeOHUKOB U yueOHBIX TTocoOuii. Paboune
TeTpaau, TUAAKTUYECKUE MaTepUabl, TAOIUIIbI, MPOMUCH SBISIOTCS TIOKYMEHTaMU
BPEMEHHOTO XapakTepa. x ydyeT npousBoautcs B "TeTpaau yuera JOKyMEHTOB
BPEMEHHOTO Xapakrepa'.

2.6. B3aMeH yTepsHHbBIX WM UCTIOPYEHHBIX YU€OHUKOB PUHUMAIOTCS
aHAJIOTMYHbIE YUEOHUKH.

Y4eOHUKH, yTepsSHHBIC U MPUHATHIC B3aMEH, YUUThIBatoTcs B ""TeTpanu yuera
YTEPSIHHBIX YYEOHUKOB U UX 3aMEHBI".

2.7. Yuer BbIOBITHS Yy4eOHMKOB. CriicaHne y4eOHHKOB IIPOBOJUTCS HE PEXkKE
OJIHOTO pa3a B rofl. CnircaHHble y4eOHUKU CAAIOTCS B MakyJaTypy. CrircaHHbIe
y4e€OHUKH, HAXOISIIHUECS B XOPOIIEM COCTOSIHUU, MOTYT BBIIaBaThCS yUalTUMCS
JUTSl IOJITOTOBKH K DK3aMEHaM U TIepe/1aBaThCsl IJIsl CIIOJIb30BaHUs B KAOMHETAX.

Ha xax w1t Bun cnucanus ("Berxue", "Ycrapepume no coaepkaHuio",
"Vr1epsunbie untarenamu', " XuineHue") COCTaBIsIeTCS akT B 2 K3EMIUISpax,
KOTOPBIN MOJINCHIBAETC KOMUCCHEN U YTBEPKIAETCA PYKOBOJUTEIIEM
VYupexnenus. OQuH 3K3eMIULIp aKTa MOUIEKUT XPAaHEHUIO B OMOJINOTEKE, IpyTron
nepeaaeTcs Mnoj pacnucKy B OyXraiaTepuro, KOTopas IpOU3BOIUT CIIUCAHUE C
Oaanca YUpexJIeHHUs YKa3aHHON B aKT€ CTOMMOCTH YU4€OHUKOB.

2.8. Y4er BbIjauM yueOHMKOB. bubnanorekaps BoigaeT yueOHuku yuutessm [-111
KJIACCOB, KJIaCCHBIM pykoBoauTelsiM [V-XI knaccoB uiam yuuTensam no
COOTBETCTBYIOIIEMY ITpeaMeTy. KonnmuecTBO AK3eMIUISIPOB BbIJAHHBIX YU€OHUKOB
OTMEYaeTcs B 0c000M TeTpaau uiu GpopMysipax ydamierocs.

VY4eOHUKY BBIAAIOTCS yYalIUMCS Ha TO/I.

2.9. Kaxnoe YupexaeHre BeJeT YUeT COCTOSHUS U IBH)KCHUS (DOHJIOB B
dbopmare DDOVIJI.
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